
City of New York 

DEPARTMENT OF CORRECTION 

 Job Posting Notice 
 
Civil Service Title:  Agency Attorney 

 
Level:    III         

 
Title Code No:  30087 

 
Salary:   $73,938 - $85,029 

Frequency: ANNUAL                 

 
Business Title:  Agency Attorney           

 
Work Location:   75-20 Astoria Boulevard,  

                               East Elmhurst, NY  11370   

 
Division/Work Unit: General Counsel 

 
Number of Positions:  1 

 
Job ID: 316741 

 
Hours/Shift:  Day Tour           

Job Description 

The New York City Department of Correction (DOC) provides for the care, custody, and control of persons accused of crimes or 

convicted and sentenced to one year or less of jail time.  The Department manages 12 inmate facilities, 9 of which are located on 

Rikers Island.  In addition, the Department operates two hospital Prison Wards (Bellevue and Elmhurst hospitals) and court holding 

facilities in each borough.   

 

The General Counsel’s Office serves as the in-house legal department for the DOC.  Attorneys in this office handle diverse legal areas 

including New York City correction law; freedom of information law (FOIL); employment law; departmental rules, regulations and 

directives and perform other related duties.  Under direction and with wide latitude for independent judgment and action, Agency 

Attorneys assist in the defense of litigation brought against the Department and its employees in matters arising under Section 1983 of 

the federal Civil Rights Law, State common law tort cases, and all other matters of civil litigation which may affect the Department of 

Correction. Duties of the position include but are not limited to the following: 

 Investigating and preparing responses to administrative complaints brought by employees involving violations of various 

equal employment statutes. 

 Offering counsel and advice on a wide range of administrative, commercial, and litigation affairs. 

 Researching matters of criminal law in foreign jurisdictions to determine applicability of recent City law restricting the power 

of the Department to enforce detainers issued by the United State Agency for Immigration and Customs Enforcement. 

 Educating and providing documents to counsel from the Law Department in order to defend lawsuits commenced against the 

Department. 

 Advising Executive Staff of the legality of potential policy changes. 

 Responding to subpoenas and FOIL request served on the Department. 

 Assisting the Department in rulemaking, regulatory compliance, and risk management.  

 Assisting the Department in all aspects of the Board of Correction (BOC) rulemaking process, including fact-finding, legal 

research and analysis, consultation with the Law Department, and translation of Department policies and practices into draft 

BOC rules, or amendments thereto, if necessary. 

 Collaborate with BOC, H+H and other City agencies, City Hall, City Council, and external criminal justice stakeholders. 

 Providing advice and counsel to ensure the Department meets all statutory and regulatory requirements, including advising 

the Department on, and interpreting, federal, state and local laws and regulations that affect or inform the Department’s work. 

 Performing related duties as assigned.  

Minimum Qualification Requirements 

1. Admission to the New York State Bar; and either "2" or "3" below. 

2. One year of satisfactory United States legal experience subsequent to admission to any state bar; or  

3. Six months of satisfactory service as an Agency Attorney Interne (30086).  

Incumbents must remain Members of the New York State Bar in good standing for the duration of this employment. 

Note: 

In addition to meeting the minimum Qualification Requirements: 

To be assigned to AL III candidates must have two years of experience in Assignment Levels I and/or II or three years of comparable 

legal experience subsequent to admission to the bar, in the areas of law related to the assignment. 

Preferred Skills 

A minimum of three (3) years experience with litigation or administrative matters in a governmental agency is preferred. 

Additionally, the preferred candidate would have policy-related experience which may include: 

 Familiarity with correction laws and regulations, Board of Correction and State Commission on Correction Minimum 

Standards. 

 An Administrative law, policy, or legislative background. 

 Familiarity with criminal justice and correctional policy, and prison law. 

 Working knowledge of CAPA, Open Meetings Law, FOIL, and NYC procurement rules. 

 Strong analytic skills and ability to frame legal issues in ways that inform organizational decision-making. 

 Exceptional ability to make well-informed, timely, and tough decisions. 

 Ability to solve problems through application of technical knowledge, critical analysis and risk assessment. 

 Excellent legal research abilities, organizational skills, and attention to detail. 

 Exceptional written and verbal communication skills, including ability to convey complex information to a variety of 

audiences. 

 Proven ability to work collaboratively and effectively with a wide range of government and external entities. 

Residency Requirement 

New York City residency is generally required within 90 days of appointment. However, City Employees in certain titles who have 

worked for the City for 2 continuous years may also be eligible to reside in Nassau, Suffolk, Putnam, Westchester, Rockland, or 

Orange County. To determine if the residency requirement applies to you, please discuss with the agency representative at the time of 

interview. 

To Apply 

For City employees: Go to Employee Self-Service (ESS) - www.nyc.gov/ess and search for Job ID# 316741 

For all other applicants: Go to https://a127-jobs.nyc.gov and search for Job ID# 316741 

Submission of a resume is not a guarantee that you will receive an interview. 

Only those candidates under consideration will be contacted. 

Posting Date: 12/18/17 Post Until: 1/22/18 

The City of New York and the Department of Correction are Equal Opportunity Employers 

http://www.nyc.gov/ess
https://a127-jobs.nyc.gov/

